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The Cambridgeshire & Peterborough Travel Plan Awards Steps 2010

Rewarding Travel Plan Excellence
in Cambridgeshire and Peterborough

The Cambridgeshire Travel for Work Partnership (TfW) and Peterborough City Council's
Travel Choice Team have, for the fifth year running, joined forces to reward employers in
Cambridgeshire and Peterborough who are developing workplace travel plans.

The 2010 Awards ceremony will be held in Cambridge at the SmartLIFE Centre mid January
(date to be confirmed).

Once you have expressed your interest in taking part this year by informing Travelchoice on
01223 317484 or e-mail Travelchoice@peterborough.gov.uk and will send out an application
form and details of how to submit a full application.

The deadline for the full application is 4 December 2009.

Awards Steps and Criteria

To receive an award candidates simply need to demonstrate that they have completed some
or all of the following criteria to receive one of six awards (NB. compulsory elements are in

bold). Extra points are available at every step for innovative ideas and forward thinking.

Step 1: Certificate of Commitment:
Recognises employers that have committed to develop a travel plan and that they

have:

o Met with a Travel for Work adviser and agreed to develop a travel plan

o Demonstrated clear senior management support for developing a travel plan
o Allocated staff time to develop the travel plan Identified funding as necessary
) Agreed the scope of the travel plan

Step 2: Certificate of Development:
Recognises employers that have developed a travel plan document and that they
have:

Staff awareness of travel plan development
Set up a steering group to help advise on the development of travel plan
Consulted staff

Undertaken staff travel survey

Undertaken a site and facilities survey
Produced a map of employee postcodes
Published survey results

Set targets and objectives

Identified actions and funding availability
Car Park management reviewed

Written travel plan document

Step 3: Certificate of Implementation:
Recognises the launch of the travel plan and that they have:
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o Regular Steering Group meetings
o Implemented travel plan initiatives linked to launch
) Launched Travel Plan

Step 4: Cambridgeshire & Peterborough Travel Plan Award:
Recognises employer success with their travel plan through continued
implementation over time and regular monitoring of the travel plan and that they have:

Implemented actions set out in Travel Plan document

Carried out annual Travel Survey

Looked into success/failure of actions undertaken

Annual review of travel plan progress (written and submitted to TfW)
Promoted and encouraged staff to participate in a national event

Step 5: Cambridgeshire & Peterborough Travel Plan Excellence Award:
Recognises employers who have managed to integrate their travel plan into the
culture of their organisation.

o All initial targets met or revised if monitoring shows they are inappropriate

o Ongoing monitoring of travel to/from the site conducted

o Demonstrated that the development of new measures and review of existing
measures is continual

) Show that the plan is a current and “active” document benefiting the
business/employees/wider community/environment

o A high level of staff awareness has been demonstrated

Step 6: Continuing Travel Plan Excellence (Second Travel Plan Excellence Award)
Recognises those employers who are maintaining their travel plan and continue to
integrate it into the culture of their organisation

Site and facilities survey undertaken

Map of employees home locations produced
Reviewed travel plan document

Funding reviewed

For more information, call 01733 3187484 or email Travelchoice@peterborough.gov.uk
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